Project Proposal Letter Outline

Start with proper business letter format…

You are writing this letter as an official proposal to Mr. Fox for school approval and will be kept on file.

Include in the body of your letter a…

1)  a paragraph on your initial interest in this area.  Be specific about related memories.
2)  a paragraph on your recent experience in this area.  Be specific about these activities.
3)  A paragraph on what you plan to do for your physical project.  Be specific on who you’ll be working with, what you hope to do, and what skills/experiences you hope to take with you.

4)  a paragraph on what you imagine doing your research paper on.  Be specific about your areas of interest and opinion you’d like to share.

5)  a paragraph on what your understanding of the project is.  Be specific about what you see your obligations as, your level of dedication, and the significance of the project to you.

Have fun!

