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Directions for Physical Project Log

As you work on your physical project, you will need to keep a log of time spent and how you spent it.  This log will be used to determine if you have met the required hours for the physical project.  In addition, this log will be helpful to you as a reference when you present for Senior Boards.  It is important that you complete each entry as it occurs.  Do not put off completing entries until the last minute.  However, you can recreate your experience as best you can.  This journal will be available to the judges, your mentor, and your teacher in your Senior Project Portfolio.

Use the Project Log template.  Print out as many as you need.  You can also download them and complete them in Word.  If you’d like to make your own template, that’s fine too just be professional.

Use these suggestions to complete your entries:

1.  Each entry must be dated.

2.  List the tasks and the time spent doing them: writing, note taking, designing, constructing, planning, taking classes or lessons, interviewing or contacting sources, volunteering, reading, purchasing materials, etc.  Be very specific in your log, writing exactly what you did, how much time was spent and any cost that was involved.

3.  List any sources that you use: materials, people, printed or online sources.

4.  Cite any problems that you encounter and their possible solutions.

5.  Write about feelings or thoughts you have about the various stages of the project.

6.  Jot down any suggestions or responses that others give you.

Complete 3-5 logs total.  You can combine days if you work more than five different days.
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