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Listed below are the content requirments. Your letter may be returned for further

information if the following areas are not answered specifically

The following questions should be answered in as much detail as possible.

0 Indicate prior knowledge in your area of interest.

0 Explain the reason for your interest in this area and why you chose
this focus

Identify the focus of your res

our product

Explain how your research paper inspired your product

[al arch paper
o
o
0 Explain how your product will be a leaming stretch
o
o
o

Describe y

Identify your mentor and his/her expertise.
Estimate any financial costs that may be involved

xplain how your product will provide a benefit

LETTER OF INTENT CHECKLIST #2 —- STYLE

Listed below are the elements of style that are required of a business letter Your
letter of intent is a business letter

0 Is your letter typed?
s the letter single spaced. double spa
Is the font Times New Roman?

s the font size |
s the letter block style, left justified?
Is your address at the top?
s the date under your addr
s the letter addressed to members of the advisory board?
Is the letter in block paragraphs?

s the closing properly capitalized?

s the closing followed by a comma?

Did you sign the letter?

ed between paragraphs?

?

DOoooooooooo




Listed below are the content requirements. Your letter may be returned for further information if the following areas are not answered specifically.
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