Steps for completing a Timed Writing
1.                Read the topic several times.  Underline and circle the important words and the assignment exactly.  Make sure you understand all parts of the assignment.  As you write your paper, refer to the topic several times and make sure that you are writing on topic.  The biggest mistake students make is they misunderstand the topic or write on only part of the assigned topic.
2.                Pay attention to the verbs in the topic.  Are you supposed to analyze, discuss, compare, contrast, describe, prove, etc.?
3.                Read the passage slowly and carefully.  Underline, circle and make margin notes about important information which relates to the topic.  Regardless of the essay topic, your essay must show that you have a thorough understanding of the passage.
4.                Watch your time.  You will have only 40 minutes for AP Timed Writings.
5.                Make a brief sketch of an outline or cluster.  Plan for at least three paragraphs.  Develop a thesis statement which advances the topic.  Do not just restate the topic in your thesis.  Within your thesis statement, use the author’s last name and the title of the passage (if known).  
6.                You do not have time to craft a beautiful introductory paragraph.  Instead, write the thesis statement and a couple of good sentences to lead in to your thesis in the opening paragraph.
7.                Begin each paragraph with a topic sentence which relates to the thesis.  Within the paragraph, prove your point with specific examples from the text and connect the text to the topic with your own analysis.  In other words, state what the other does in the text or shows in the text, and then explain why the author does this or what this information shows.
8.                Use transitional phrases to make your paper flow and to connect thoughts.
9.                Write in ACTIVE voice. 
10.           Remember:  State, prove or support (with examples and quotations) and analyze.  Your grade will suffer if you leave out one of these components.
11.           Read the topic again and make sure you are writing on topic.  If you have wandered off topic – get back to the topic.
12.           Close the paper with a conclusion which restates the main points of the paper and provides closure.  If you run out of time before you finish the conclusion, just write a one sentence conclusion.  It will hurt your grade very little because you simply do not have time to write a good complete essay in 40 minutes.
13.           Watch the tone of your paper.  Generally, the topic will require a serious, dignified response.  Avoid sarcasm and humor unless the topic lends itself to these tones, and, even then, use humor and sarcasm only if you can do so skillfully without belittling the writing process or your reader.
14.           Write neatly.  If you make a mistake, place one line through the mistake (Don’t blot it out) and keep writing.
15.           Even if you are not finished with the essay, stop early so you have a couple of minutes to proofread the paper carefully.
16.           As the semester progresses and you complete additional timed writings, you will find that Timed Writings will be much easier to complete.  You will then have time to work on some of the skills that will greatly improve your papers:
A.    Incorporation of more sophisticated and varied vocabulary
B.    Sentence variety (both in the order of your words, in the length of your sentences,  and in the types of sentences)
C.    Additional specific examples and analysis from the selection to support your thesis
D.   Interesting rhetorical strategies which will make your writing more compelling.
E.    Better introductions which capture your reader’s attention immediately
17.           After you write each timed writing, evaluate your own work.  Find out what you did well and what you need to improve for the next paper.
18.           Read essays from other students and see what you can learn from others.
 
